Advisement Holds and the department requirements for completing the Program Plan of
Study form

All students who have not submitted their completed program plan of study form will have an advisement hold and
will not be permitted to register (based on the timelines for the specific type of degree) until the program plan of
study is submitted. The program plan should include all coursework that has been completed (including transfer of
credit) and all anticipated coursework for the entire degree program. Once the form is completed and if transfer of
credit is being requested, the transfer of credit will be processed during the third week of classes during any
semester. Below is an explanation of what is needed for each degree type.

MASTER’S DEGREE - ME vs. MS - Students may choose a thesis or non-thesis option for the Master of
Engineering (M.E.) or the Master of Science (M.S.) degree. To be eligible for the M.E. program, students must have
earned a bachelor’s degree in an engineering field from an ABET-accredited college or they must complete
articulation work for equivalence. If this is not the case, the M.S. degree should be earned.

Non-thesis Master’s degree seeking students:

A supervisory committee is not required if you are completing a non-thesis master’s degree program
however, you are assigned an advisor and he or she must sign the form before the academic hold will be
removed for registration. The form must be completed by midterm of the student’s first semester of
enroliment. If it is not submitted at this time, an advisement hold will be placed on the student’s registration
and will not be removed until the form is complete and submitted. If a minor is selected the student must
submit the name of a minor representative from the minor department who will serve as a part of the
student’s non-thesis program.

Thesis Master’s degree seeking students

A thesis master’s seeking student is required to have a supervisory committee and that committee consists
of two members, a chair (usually the advisor) and a member. The student must also complete the PPS by
the midterm of his /her second semester which includes the completion of the supervisory committee
information. If it is not submitted at this time, an advisement hold will be placed on the student’s registration
and will not be removed until the form is complete and submitted. If a minor is designated, the committee
must include one member as the representative for that proposed minor.

PhD DEGREE

A PhD degree seeking student is required to have a supervisory committee and that committee consists of at least
four members; a chair (usually the advisor), two members and an external member (a full-time UF faculty member
outside of the department.) Students are permitted to add special members who are typically experts that will
participate on the committee, however a Special Supervisory Committee Member form must be completed and
processed in order for that individual to participate. That form can be found under the forms link on the ESSIE
website. The student must also complete the PPS by the midterm of his /her third semester which includes the
completion of the supervisory committee information. If it is not submitted at this time, an advisement hold will be
placed on the student’s registration and will not be removed until the form is complete and submitted. If a minor is
designated, the committee must include one member as the representative for that proposed minor.

Additional Information

If a student anticipates making a change in his or her graduate committee, he or she must do so no later than the
semester before graduation is planned. The Graduate School does not accept committee changes during the
student's final semester unless accompanied by a letter stipulating why the change must be made in the final
semester. The only time a letter does not need to be included is when the student is only adding a member to his or
her committee. The deadline to file a revised committee form is before the first day of class of the semester in
which the student is graduating.

Please, return the completed attached form and all other information, if applicable, to the Graduate
Records staff for processing.



ESSIE Master’s PROGRAM PLAN OF STUDY & SUPERVISORY COMMITTEE

Student Name- Last: First: Mil:
UFID: - EMAIL: @ufl.edu
Civil Coastal Environmental Local Phone number: ( ) - - Text?: Yes No
MS Thesis MS Non-Thesis ME Thesis ME Non-thesis
Members of Committee Name of Member Department of Member Member Approval (signature)
Chair
CoChair
Member
Member
Member
Special Member (additional Not applicable Submitted on Special Member
form is needed) Request form
Have (or will) you applied for a certificate? Yes ___ No ___If so, which one(s):
PLAN OF STUDY SOURCE OF CREDITS---rn-nnmmenmmemmmenas
Course Number & Title UF Grad UF UF Current | Transfer | Transfer # of Planned *
Course 4/1 Non- Program from Institution | Credits | Term &
taken as degree outside Year
Undergrad UF
Sample: EGN 6039 Engineering Leadership X 3 Spring 2018
*Suggested courses and terms are contingent upon availability. TOTAL Credit Hours
Signatures: CHAIR: Date:
STUDENT: Date:

If more space is needed, use an additional form and only fill in your name at the top. Approvals should be on both pages.
Created 10.2.19



	ESSIE Masters PROGRAM PLAN OF STUDY
	ESSIE PhD PPS and Instructions
	ESSIE Supervisory Committee info and PPS Instructions
	ESSIE Phd PROGRAM PLAN OF STUDY Fillable 10.819


	MS Thesis: 
	MS NonThesis: 
	ME Thesis: 
	ME Nonthesis: 
	Last: 
	First: 
	MI: 
	UFID: 
	UFID1: 
	EMAIL: 
	Civil: 
	Coastal: 
	Environmental: 
	Area Code: 
	Phone1: 
	Phone2: 
	Text Yes: 
	No: 
	Name of MemberChair: 
	Department of MemberChair: 
	Member Approval signatureChair: 
	Name of MemberCoChair: 
	Department of MemberCoChair: 
	Member Approval signatureCoChair: 
	Name of MemberMember: 
	Department of MemberMember: 
	Member Approval signatureMember: 
	Name of MemberMember_2: 
	Department of MemberMember_2: 
	Member Approval signatureMember_2: 
	Name of MemberMember_3: 
	Department of MemberMember_3: 
	Member Approval signatureMember_3: 
	Name of MemberSpecial Member additional form is needed: 
	If so which ones: 
	Cert Yes: 
	Cert No: 
	UF Grad Course taken as UndergradSample EGN 6039 Engineering Leadership: 
	UF Non degreeX: 
	Current ProgramX: 
	Transfer from outside UFX: 
	Transfer InstitutionX: 
	Sample EGN 6039 Engineering LeadershipRow1: 
	UF Grad Course taken as UndergradRow2: 
	XRow1: 
	UF Non degreeRow2: 
	Current ProgramRow2: 
	Transfer from outside UFRow2: 
	Transfer InstitutionRow2: 
	3Row1: 
	Spring 2018Row1: 
	Sample EGN 6039 Engineering LeadershipRow2: 
	UF Grad Course taken as UndergradRow3: 
	XRow2: 
	UF Non degreeRow3: 
	Current ProgramRow3: 
	Transfer from outside UFRow3: 
	Transfer InstitutionRow3: 
	3Row2: 
	Spring 2018Row2: 
	Sample EGN 6039 Engineering LeadershipRow3: 
	UF Grad Course taken as UndergradRow4: 
	XRow3: 
	UF Non degreeRow4: 
	Current ProgramRow4: 
	Transfer from outside UFRow4: 
	Transfer InstitutionRow4: 
	3Row3: 
	Spring 2018Row3: 
	Sample EGN 6039 Engineering LeadershipRow4: 
	UF Grad Course taken as UndergradRow5: 
	XRow4: 
	UF Non degreeRow5: 
	Current ProgramRow5: 
	Transfer from outside UFRow5: 
	Transfer InstitutionRow5: 
	3Row4: 
	Spring 2018Row4: 
	Sample EGN 6039 Engineering LeadershipRow5: 
	UF Grad Course taken as UndergradRow6: 
	XRow5: 
	UF Non degreeRow6: 
	Current ProgramRow6: 
	Transfer from outside UFRow6: 
	Transfer InstitutionRow6: 
	3Row5: 
	Spring 2018Row5: 
	Sample EGN 6039 Engineering LeadershipRow6: 
	UF Grad Course taken as UndergradRow7: 
	XRow6: 
	UF Non degreeRow7: 
	Current ProgramRow7: 
	Transfer from outside UFRow7: 
	Transfer InstitutionRow7: 
	3Row6: 
	Spring 2018Row6: 
	Sample EGN 6039 Engineering LeadershipRow7: 
	UF Grad Course taken as UndergradRow8: 
	XRow7: 
	UF Non degreeRow8: 
	Current ProgramRow8: 
	Transfer from outside UFRow8: 
	Transfer InstitutionRow8: 
	3Row7: 
	Spring 2018Row7: 
	Sample EGN 6039 Engineering LeadershipRow8: 
	UF Grad Course taken as UndergradRow9: 
	XRow8: 
	UF Non degreeRow9: 
	Current ProgramRow9: 
	Transfer from outside UFRow9: 
	Transfer InstitutionRow9: 
	3Row8: 
	Spring 2018Row8: 
	Sample EGN 6039 Engineering LeadershipRow9: 
	UF Grad Course taken as UndergradRow10: 
	XRow9: 
	UF Non degreeRow10: 
	Current ProgramRow10: 
	Transfer from outside UFRow10: 
	Transfer InstitutionRow10: 
	3Row9: 
	Spring 2018Row9: 
	Sample EGN 6039 Engineering LeadershipRow10: 
	UF Grad Course taken as UndergradRow11: 
	XRow10: 
	UF Non degreeRow11: 
	Current ProgramRow11: 
	Transfer from outside UFRow11: 
	Transfer InstitutionRow11: 
	3Row10: 
	Spring 2018Row10: 
	Sample EGN 6039 Engineering LeadershipRow11: 
	UF Grad Course taken as UndergradRow12: 
	XRow11: 
	UF Non degreeRow12: 
	Current ProgramRow12: 
	Transfer from outside UFRow12: 
	Transfer InstitutionRow12: 
	3Row11: 
	Spring 2018Row11: 
	Sample EGN 6039 Engineering LeadershipRow12: 
	UF Grad Course taken as UndergradRow13: 
	XRow12: 
	UF Non degreeRow13: 
	Current ProgramRow13: 
	Transfer from outside UFRow13: 
	Transfer InstitutionRow13: 
	3Row12: 
	Spring 2018Row12: 
	Sample EGN 6039 Engineering LeadershipRow13: 
	UF Grad Course taken as UndergradRow14: 
	XRow13: 
	UF Non degreeRow14: 
	Current ProgramRow14: 
	Transfer from outside UFRow14: 
	Transfer InstitutionRow14: 
	3Row13: 
	Spring 2018Row13: 
	Sample EGN 6039 Engineering LeadershipRow14: 
	UF Grad Course taken as UndergradRow15: 
	XRow14: 
	UF Non degreeRow15: 
	Current ProgramRow15: 
	Transfer from outside UFRow15: 
	Transfer InstitutionRow15: 
	3Row14: 
	Spring 2018Row14: 
	Sample EGN 6039 Engineering LeadershipRow15: 
	UF Grad Course taken as UndergradRow16: 
	XRow15: 
	UF Non degreeRow16: 
	Current ProgramRow16: 
	Transfer from outside UFRow16: 
	Transfer InstitutionRow16: 
	3Row15: 
	Spring 2018Row15: 
	Sample EGN 6039 Engineering LeadershipRow16: 
	UF Grad Course taken as UndergradRow17: 
	XRow16: 
	UF Non degreeRow17: 
	Current ProgramRow17: 
	Transfer from outside UFRow17: 
	Transfer InstitutionRow17: 
	3Row16: 
	Spring 2018Row16: 
	Sample EGN 6039 Engineering LeadershipRow17: 
	UF Grad Course taken as UndergradRow18: 
	XRow17: 
	UF Non degreeRow18: 
	Current ProgramRow18: 
	Transfer from outside UFRow18: 
	Transfer InstitutionRow18: 
	3Row17: 
	Spring 2018Row17: 
	Sample EGN 6039 Engineering LeadershipRow18: 
	UF Grad Course taken as UndergradRow19: 
	XRow18: 
	UF Non degreeRow19: 
	Current ProgramRow19: 
	Transfer from outside UFRow19: 
	Transfer InstitutionRow19: 
	3Row18: 
	Spring 2018Row18: 
	Sample EGN 6039 Engineering LeadershipRow19: 
	UF Grad Course taken as UndergradRow20: 
	XRow19: 
	UF Non degreeRow20: 
	Current ProgramRow20: 
	Transfer from outside UFRow20: 
	Transfer InstitutionRow20: 
	3Row19: 
	Spring 2018Row19: 
	Sample EGN 6039 Engineering LeadershipRow20: 
	UF Grad Course taken as UndergradRow21: 
	XRow20: 
	UF Non degreeRow21: 
	Current ProgramRow21: 
	Transfer from outside UFRow21: 
	Transfer InstitutionRow21: 
	3Row20: 
	Spring 2018Row20: 
	Sample EGN 6039 Engineering LeadershipRow21: 
	UF Grad Course taken as UndergradRow22: 
	XRow21: 
	UF Non degreeRow22: 
	Current ProgramRow22: 
	Transfer from outside UFRow22: 
	Transfer InstitutionRow22: 
	3Row21: 
	Spring 2018Row21: 
	Sample EGN 6039 Engineering LeadershipRow22: 
	UF Grad Course taken as UndergradRow23: 
	XRow22: 
	UF Non degreeRow23: 
	Current ProgramRow23: 
	Transfer from outside UFRow23: 
	Transfer InstitutionRow23: 
	3Row22: 
	Spring 2018Row22: 
	Sample EGN 6039 Engineering LeadershipRow23: 
	UF Grad Course taken as UndergradRow24: 
	XRow23: 
	UF Non degreeRow24: 
	Current ProgramRow24: 
	Transfer from outside UFRow24: 
	Transfer InstitutionRow24: 
	3Row23: 
	Spring 2018Row23: 
	Sample EGN 6039 Engineering LeadershipRow24: 
	UF Grad Course taken as UndergradRow25: 
	XRow24: 
	UF Non degreeRow25: 
	Current ProgramRow25: 
	Transfer from outside UFRow25: 
	Transfer InstitutionRow25: 
	3Row24: 
	Spring 2018Row24: 
	Sample EGN 6039 Engineering LeadershipRow25: 
	UF Grad Course taken as UndergradRow26: 
	XRow25: 
	UF Non degreeRow26: 
	Current ProgramRow26: 
	Transfer from outside UFRow26: 
	Transfer InstitutionRow26: 
	3Row25: 
	Spring 2018Row25: 
	Sample EGN 6039 Engineering LeadershipRow26: 
	UF Grad Course taken as UndergradRow27: 
	XRow26: 
	UF Non degreeRow27: 
	Current ProgramRow27: 
	Transfer from outside UFRow27: 
	Transfer InstitutionRow27: 
	3Row26: 
	Spring 2018Row26: 
	TOTAL Credit Hours: 
	Signature Date: 
	STUDENT: 
	Signature Date1: 


